ADVANCED LEGAL WRITING COURSE SYLLABUS

Prof. Jo Anne Durako, Room 500B, 225-6513 ,durako@camden.rutgers.edu

I.
COURSE GOALS



 
However great a person’s natural talent may be, 





the art of writing cannot be learned all at once. 







-- Jean Jacques Rousseau


That’s why we have advanced writing courses.  This course is intended for students wishing to improve their ability to write sharp, clear prose, to edit their own and others’ writing, and to become more proficient and efficient at composing and organizing written documents.


The ultimate goal of the course is to get you ready to undertake the writing tasks demanded of lawyers.  Specifically, the course should help you hone the following skills:


Analyzing and conceptualizing legal issues.


Organizing strategies (outlining, decision trees, cluster diagrams).


Structuring legal arguments and documents (macro & micro structure).


Using core writing techniques, including clarity, cohesion, concision, and Plain English concerns.


Writing strong introductions and conclusions.


Mastering objective v. persuasive techniques.


Using new editing techniques.


Sharpening efficient writing and editing skills using timed assignments. 


Improving oral skills presenting legal analysis to clients and senior lawyers.
II.      COURSE MATERIALS
A.
Textbook  

The textbook is Ray & Cox, Beyond the Basics: A Text for Advanced Legal Writing, West Publishing (1991).  You should also have a good writing style and usage reference, such as the Texas Law Review Manual on Usage & Style or Bryan Garner’s, The Elements of Legal Style or The Redbook: A Manual on Legal Style.
B.
Additional Materials
In order to give you as much writing practice as possible, the course will not require significant library research.  Researching the applicable law fully is, of course, essential in any law office writing context.  We will have at least one advanced legal research session led by a law librarian and covering advanced techniques and sources.  In this course documents and clients are the primary resources.  I may occasionally hand out additional materials in class or put additional readings on reserve in the law library for reference.

III.     COURSE METHOD
A.
Assignments
The writing assignments include writing “from scratch,” editing your work and colleagues’ writing, and rewriting. The lessons from the short assignments contribute to the work on longer, full documents.  The course involves some writing assignments to be completed outside of class and others in class, some assignments completed individually, and some with a partner.

Assignments receive written evaluation, and they serve as the basis for class discussion as well.  You are to type and double‑space all writing assignments (but not short answers to in-class exercises) unless otherwise instructed in class.  Bring two copies of each assignment to class on the date due, one to turn in and the other to keep and have available during class discussion.

B.
Final Writing Project
There is no final examination in the course, but there is a final writing project to be in progress during the last few weeks of the semester.  It will be due before exams begin.

IV.     GRADES

A.
Basis:   The course grade is based on:  

(1)  the final writing project
33%

(2)  selected in-class assignments
15%

(3)  selected outside class assignments
45% 

(4)  class participation.
  7%

C.
Final Writing Project
The course grade is based substantially on the final writing project.  This project is designed to give you the opportunity to show that you have mastered all the writing principles and skills covered in the course. To pass the course, you must not exhibit any serious writing deficiencies in the final project.  To do well in the class, you must show mastery of the techniques and skills covered.  Most, if not all, students should achieve mastery.
D.
Assignments

There will be both individual and group assignments.  You will work with the same writing partner for all group projects.  All writing assignments throughout the course – those done in class as well as those done outside – are required.  If you fail to turn in assignments on time and completed satisfactorily, your final grade in the course may drop.  Also, late assignments may receive no written comments or other evaluation.

E.
Attendance and Participation
Attendance and participation are required.  Participation consists of more than mere attendance.  Actual participation occurs when you:


 -show you have prepared by reading and thinking about assigned materials;


 -show you understand or are trying to understand the course concepts and principles;


 -ask clear questions and build on others’ contributions;


 -make connections between different subjects discussed;


 -use the material to generate your own insights and applications; 


 -exhibit willingness to experiment with new skills and approaches to material; and


 -make one class presentation, with your partner, on a written assignment.


You are encouraged to participate as fully as possible in the classroom discussion.  Since this is a limited enrollment seminar, your participation is valuable and essential. 

ADVANCED LRW SYLLABUS - Fall 2002
Week 1   Introduction: Writing as a Process; Writing under Pressure; MPT
Aug. 26
Read Chapter 1 -- Introduction & Chapter 2 -- Process
Prepare Exc. on pages 11& 14 for class.  Bring 2 typed copies, 1 w/o name

Complete Legal Writing Skills Self-Test and Writing Diagnostic Test. 



-Check your answers to Skills and Diagnostic tests.  



-Develop your goals for this course and writing goals to hand in next week.

Week 2   Legal Writing Process -cont.; Issue/Brief Answer
Sept. 2

 Read Chapter 6 -- Issues


 Hand in Goal Statement for course and writing style goals.



 Prepare Exc. 1 & 2 (based on Aguilar - check e-mail) on page 121 



 Prepare Assgn. 1 & 2 on pages 122, 123.  For #2 write 1 obj & 1 pers issue. 

 Skim SEC Plain English Handbook and handouts on visual clarity


 -Begin collecting good and bad examples of legal writing for class discussion. 




(Court opinions, memos, briefs, your prior writing or a friend’s writing)

Week 3   Statements of Facts
Sept. 9 
Read Chapter 7 – Objective Statement of Facts


Draft objective Facts from MPT; annotate to demonstrate new techniques.




Review with checklist on page 139.



Read Chapter 8 – Persuasive Statements of Facts


Draft persuasive Facts from MPT; annotate to demonstrate new techniques.




Review with checklist on page 183 (see techniques on page 181)



Prepare Exercise on p. 184-87 to discuss in class

Week 4   Introductions; Research Update
Sept.16
Read handout materials on introductions before class


-Bring to class a prior writing with a weak introduction to improve



 Draft roadmap paragraph, issue & brief answer for MPT memo.  Peer edit.



-Specialty research sources, Internet sources, researching facts. Prof.  King.

Week 5   Analysis and Large Scale Organization
Sept. 23
Read: Chapters 9 &10 -- Discussion Sections & Argument Sections


Clear purpose - give context, create structure, arrange logical sequence



Clear organization - strong overview, informative headings, pointing words



Alternative organization structures; Alternatives to outlines

Week 6   Large Scale Organization -cont.
Sept. 30
 Prepare Exercise on page 235 using 2 techniques



-Bring prior writing to class for organization edit

Week 7   Analysis and Small Scale Organization 
Oct. 7

Better paragraphs



Transitions between and within paragraphs

Draft short memo for MPT - due Thursday, 10/10; show your reverse outline.  Annotate to show advanced techniques

Week 8   Small Scale Organizations - cont.
Oct. 14

In-class exercises




Conferences on MPT memo
Week 9   Correspondence
Oct. 21

Read Chapter 14 – General Correspondence.  Special note of letter on page 336



Draft retainer letter with a partner.  Samples on page 347.



Draft demand letter from MPT.   Peer edit.    Redraft.  Submit redraft.


Week 10   Opinion Letters

Oct. 28

Read Chapter 15 – Opinion Letters


Writing for different audiences; multiple audiences

Week 11   Sentence Level Review
Nov. 4

In-class exercises



Final Writing project assigned

Guest Speaker on Final Writing Project or ¿questions to client submitted?




Submit Rent Security Deposit Pro Bono project

Week 12   Make-up Time
Nov. 11




Week 13   Editing; Ethics; Wrap up; Final Writing Project
Nov. 18
Editing techniques; Ethics in Writing; Visual clarity revisited



¿Questions on Final Writing Project?
Week 14    Conferences on Final Project
Nov. 25









 

Week 15   Final Writing Project Due; Course Evaluation
Dec. 2

Final class meeting Tuesday, December 3.



Self-assessment.



Final Project due at 12:30, December 3


Course Evaluations

Reading Period begins Thursday, December 5.   Exams begin Monday, December 9.

This syllabus is the general plan, but please understand it may be modified as needed.

