Advanced Legal Communication Fall 2002
Assignments are due in class.  If due date is not a class day, assignments are due by noon.

Books

H. Shapo et al., Writing and Analysis in the Law, 4th ed.

Barbara Child, Drafting Legal Documents, 2d ed.

Week One: Introduction, Sentence Structure (Chapter 10, Writing and Analysis)

Class
1

Tues. Sept. 
3
Introduction to Course & Sentence Structure

2



4
Sentence Structure

(Assignment- edit sentences 

edit #11 to turn in next class)

Week Two: Letter Writing (Chapter 15, Writing and Analysis)

Class
3


Sept.
9
Sentence Structure







(Assignment- client letter)

4



10
Letter Writing

5



11
Letter Writing





           -13-
Client Letter Due by Noon (3 copies)







(Assignment-Peer Edit)

Week Three: Editing

Class
6


Sept.
16
No Class

7



17
Editing—Peer edit due

8



18
Editing 

(Assignment-Memorandum)





           -20-
Client Letter rewrite due

Week Four: Research/Memoranda

Class
9


Sept.
23
Federal Statutory Research 

10



24
Federal Statutory Research

11



25
Memo Format 

(Chapters 4, 7 Writing and Analysis)

(Assignment-samples to read for next class)

Week Five: Organization of Legal Analysis (Chapters 5, 11 Writing and Analysis)

Class
12


Sept.
30
Memos-organization

13


Oct.
1
Memos editing for organization

14



2
Same

Week Six: Organization Continued

Class
15


Oct.
7
Memorandum Due(3 copies

(Assignment-Peer Edit)

16



8
No Class

17



9
-Peer Edit Due-

Week Seven: Conferences this week; no class





Oct. 
14






15






16


Week Eight: Persuasion (Chapter 16 Writing and Analysis)

Class
21


Oct.
21
Principles of Persuasion 

-Memo Rewrite Due-

(Assignment—Advocacy memo)

22



22
Synthesis and topic sentences: Making the Point

23



23
Organization of trial memos and briefs

Week Nine: Persuasion

Class
24


Oct.
28
Trial memos and briefs

25



29
Editing for persuasiveness

26



30
Oral advocacy






-Advocacy Memo Due-






(Assignment-peer edit)

Weeks 10-13


Drafting

Nov.
4
-Peer Edit Due-

Nov.
14
-Advocacy Memo Rewrite Due-
GRADING
Client letters


15%

Memos


35%

Advocacy Memos

35%

Drafting Assignments
15%
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