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Syllabus

    Skills



Citations and Footnotes
· Week 1:  Proofreading Marks

BB/ALWD, full cites

    Grammar v. Style

· Week 2:  Format Options


introductory signals

     Table of Contents

punctuation between signals

· Week 3:  Editing for Grammar

3 functions of footnotes

     Standard Reference Texts
internet footnotes

· Week 4:  Editing for Punctuation
source from another source

     Journal Style Sheets

· Week 5:  Choosing the Article

parentheticals

     Author Relations

· Week 6:  Editing for Organization 
pinpoints, page spans, short


cites

· Week 7:  Editing for Coherence

quotations and omissions

· Week 8:  Write-ons and Student Notes 


     Journal Rules and Discipline

· Week 9:   Editing for Style

abbreviations and spacing

· Week 10:  Editing for Length

numerals, capitalization

· Week 11:   The Great Debate:  

       Students Edit the Pros?

· Week 12:  Editing for Word Choice
problems with case cites

· Week 13:  Editing Review:  To Edit,

      or Not?

· Week 14:  Symposium Issues

constitutions, statutes,

      Electronic Submissions
codes

· Week 15:  Training New and Returning

      Staff

Course Content

This course teaches student editors both what to edit within the text and footnotes (rules), and how to edit (techniques).  It emphasizes a professional attitude and limited interference with the authors’ styles.

Objectives

1. Review/learn grammar and punctuation rules.

2. Learn Bluebook and ALWD citation rules.

3. Encourage editors to do their jobs--but only theirs.

4. Anticipate “hot spots” in dealing with authors.

5. Encourage journals to create organization and editing policies.

6. Develop empirical skills;  apply them to journal policies/training.

Course Requirements and Grading Criteria

1. Attendance

2. Evaluative quizzes

3. Weekly edits

4. Empirical study and presentation

5. Final examination

6. Final average of 70 required to pass: beginning with 100 points, absences –5.  Then, quiz average (1/4th); 100/85/70/50 on each weekly edit averaged (1/4th); empirical study and presentation (1/4th), and final exam (1/4th).  

Texts

Required

1.
The Bluebook: Uniform System of Citation (The Bluebook) and ALWD’s Citation Manual (The Silverbook)
2. LeClercq, Guide to Legal Writing Style (Aspen, 2nd ed. 2000)

3. Texas Law Review Manual on Usage & Style (9th ed. 2002)

Suggested

4. Theodore Bernstein, The Careful Writer (Antheneum 1965)

5. The American Heritage Dictionary of the English Language (4th ed.) 

(
Week 1:  Introduction to Editing and Legal Citations

(
Course requirements, absentee policy, empirical research,



grades


(
Proofreading marks (handout)


(
How to distinguish between style preferences and errors 



(handout);  Guide to Legal Writing Style, preface


(
Comparison of major features in Bluebook and ALWD (D. 



Dickerson’s chart)

(
Week 2:  Visual Impact and Introduction to Signals


(
Guide to Legal Writing Style, 97-109


(
Compare/contrast various layouts of law journals, others


(  
Compare/contrast Table of Contents of similar journals

(
Introductory signals:  when to use them, how to punctuate 

(including old/new see) (Exercise)

(
Week 3:  Overview of Grammar and Footnotes

(
Examine traditional sources of grammar information (Exercise)



(
Compare/contrast to TLR Manual on Style

(
Spotting errors (Exercise)

(
Three functions of footnotes: label examples


(
Footnoting the Internet
(
Week 4:  Overview of Punctuation and Attribution from Remote Sources


(
Guide to Legal Writing Style, 79-96


(
Technical-writing punctuation rules (Exercise)


(
Compare/contrast to journal style sheets

(
How to document a source that refers to another source
(
Week 5:  The Difficulty:  Choosing Articles and Maintaining Positive Relationships with Authors, plus Creating Parentheticals


(
Understanding each journal’s selection priorities


(
Finding articles and authors


(
Dealing with typical author-related headaches


(
Creating useful parentheticals (Exercise)
(
Week 6:  Overview of Organization and Special Citation Points


(
Guide to Legal Writing Style 1-12 


(
Helping authors create set-ups



(
Compare/contrast introduction and conclusion


(
When and how to pinpoint cite, short cite


(
Odd rules for page spans BB/ALWD

(
Week 7:  Overview of Coherence and Incorporating Citations


(
Review of transitions and dovetailing


(
Guide to Legal Writing Style 12-22 (Exercise)


(
Handling quotations within text, MOUS 52-59


(
Altering quoted material


(
Guide to Legal Writing Style 49-51 (Exercise)

(
Week 8:  Journal Staff Development:  Write-ons, Student Notes, Journal Rules and Discipline
(
Write-on topics, packets, deadlines, system of choosing members, hierarchy for choices

(
Helping students develop student notes


(
Editing student, vs. professional, prose


(
NCLR materials

(
Week 9:  Overview of Style Possibilities and Concerns

(
Guide to Legal Writing Style, 25-56


(
Editing professionals’ style:  when?


(
Rules for abbreviations and spacing


(
Editing graphs and statistics

(
Week 10:  Overview of Length:  Documents, Sections, Paragraphs, and Sentences;  Rules on Numerals and Capitalization

(
Connection between style and length


(
Handling long articles


(
Editing paragraph length (Exercise)


(
Editing sentence length (redundancy, wordiness) 

(Exercise)


(
Rules on numbers and capitals

(
Week 11:  Investigation of the Basic Premise:  Should Students Edit the Professionals?

(
Handout materials 

(
Week 12:  Overview of Word Choice and Problem Case Cites

(
Guide to Legal Writing Style 57-78 (Exercises)


(
MOUS 40-45


(
Review of Bernstein, The Careful Writer and The 

American Heritage Dictionary of the English Language (4th ed.)


(
Problems with case citations (Exercises)


(
Empirical research results

(
Week 13:  Overview of the Law Journal Editing Process:  Who Edits, Edits What, and When?


(
Journal organizational structures and time lines


(
Empirical research results

(
Week 14:  Overview of the Symposium Issue
(
Choosing a topic, finding speakers, developing symposia


(
Author guidelines for symposia speakers/writers


(
Handling electronic submissions


(
Rules for documenting constitutions, statutes, codes, 

affidavits, conversations, and phone calls


(
Empirical research results

(
Week 15:  Training New and Returning Staff


(
NCLR materials


(
Empirical research results


(
Miss Rumpius
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