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Professor Lisa Eichhorn

Contacting Me:

The best way to reach me outside of class if you have a question is via email.  My address is eichhorn@law.law.sc.edu.  If you’d prefer to meet face to face, my office is 316, and my office hours this semester will be on Tuesdays, Wednesdays, and Thursdays from 9 a.m. to 11 a.m.  If none of these times is convenient for you, please email me so that we can make an appointment to meet at some other time.  My office phone is 777-7750, although I check my email much more often than I check my voicemail.  

If you have something to drop off for me, please leave it with an administrative assistant in room 301, and she will make sure that I get it.

If I need to reach you outside of class, I will try to do so via email, so please make sure I have your current email address, and let me know if it changes.

Class Times & Place:

Our class will meet at 11:30 a.m. on Tuesdays and Thursdays in Room 338.  If necessary, we will use 11:30 a.m. on Monday as a make-up session.  You will receive three credits for this course, but we will meet only twice a week because you will be doing a lot of drafting and editing outside of class.

Texts:

Mary Barnard Ray & Barbara J. Cox, Beyond the Basics (1991).

Anne Enquist & Laurel Currie Oates, Just Writing: Grammar, Punctuation, and Style for the Legal Writer (2001).

Either the Bluebook (17th ed.) or the ALWD Manual.

Course Policies:
Attendance:  Attendance at class and at make-up sessions is mandatory, and I will take attendance at each meeting.  The Law School policy states that if you miss more than 10% of the classes, you must get approval from the Associate Dean to receive any grade other than an F in this course.  According to my calculations, we have 18 required meetings (plus one optional help session and one required conference).  Rounding up, you may miss 2 classes without having to petition the Dean.  However, I will take any non-excusable absences into account in determining the final grade.  If you believe an absence is excusable, you may submit your excuse to me via email. 

Being Late:  Please don’t arrive late to class; it distracts your classmates.  I reserve the right to treat tardy attendance as an absence.  Therefore, being late will also be taken into account in determining your final grade.

Preparation and Participation:  You will learn more if you ask questions and contribute your thoughts in class.  Therefore, you are always encouraged to participate in class discussion, as long as you show respect for your classmates.  If by the end of the semester I feel that your preparation and participation have been truly outstanding, I reserve the right to add up to 5 points to your raw point total.  On the other hand, if I feel that you have been unprepared and have not participated adequately, I reserve the right to deduct up to 5 points.  If I notice problems in these areas, I will speak to you before the end of the semester to give you a chance to improve.

Teamwork on Papers and the Honor Code:  Students can learn a great deal from each other.  Therefore, you are both allowed and encouraged to work on papers in teams of no more than three.  These need not be permanent alliances.  If you prefer to work alone, however, I will not force you into a partnership with anyone. 

Each team member is expected to contribute to the process, and each will receive the same score on the team project.  By putting your name on the paper, you attest that you contributed significantly to the project.  Team drafting is most productive when each member of the team has a chance to review and critique first and final drafts for content, organization, writing style, punctuation, and grammar.  

Of course, you may use spell-checking or grammar-checking programs when you edit and proofread your papers.  Also, you may seek help with grammar and style at the Law School’s Writing Clinic, which is staffed this year by Maggie Boyer (3L) and Sue Ann Gerald (2L).  Information about making appoints is posted next to the door to 231, where the Writing Clinic is located.  However, because not everyone in the class has access to practicing attorneys or other helpers, you may not ask anyone apart from me, your teammates, and the students at the Writing Clinic to read your drafts.

Finally, plagiarism is an Honor Code violation.  I define plagiarism as the negligent or intentional passing off of someone else’s work as your own.  To avoid negligent plagiarism, be sure you understand the basic rules of quotation and citation, and feel free to ask me any questions you may have about them.  I will refer incidents of suspected plagiarism to the appropriate committee for review.

Format of Papers:  Please type and double space all written exercises and assignments and use a font size that is at least as large as the type you are now reading (which happens to be 12-point type in Times New Roman).  In addition, please leave a one-inch margin on the top, bottom, and sides of each page, and please staple the pages of each assignment before you turn it in.  Also, put page numbers on your documents, and do not justify your margins.  Failure to follow these simple requirements may result in a grade penalty in the course.

Timely Submission of Papers:  You must submit exercises and assignments on time.  Meeting strict deadlines is a large part of being a good attorney, so you should develop this habit in law school if you do not already have it.  All assignments are due at the beginning of class (11:30 a.m.).  If class must be canceled on the day that an exercise or assignment is due, it will still be due at class time.  If class is canceled, you are required to email your paper to me by the original deadline. 

To emphasize the importance of timeliness in law practice, I will impose penalties for lateness.  Late papers will receive a deduction of 20% of the total points for that assignment for each day the paper is late (including weekends and holidays).  The first “day” of lateness begins immediately after 11:30 a.m. on the day that the assignment is due.  Thus, if you submit an assignment at 1:15 p.m. on the day it is due, it is one day late.  At 11:30 a.m. the following day, it will be two days late, and you will receive a deduction of 40%.  If your assignment is more than two days late, you will receive a 0. 

While serious illness and other unavoidable mishaps may excuse a late paper, computer malfunctions are not an excuse for lateness.  As in law practice, you are responsible for knowing how to use all necessary equipment and for making sure that it works when you need it.  If using your own equipment, test your computer and printer before each deadline.  If using the school’s resources, be sure to leave plenty of  time to save and print your paper; the lab can get very busy at times.

Copies of Your Papers:  Please keep a hard or electronic copy of all work that you submit in this course.  In the unlikely event that I misplace your paper, I will let you know and will apologize, but you will be responsible for furnishing a copy so that I can give you credit.

Basis of Your Grade:  

You will have the following graded assignments:
Assignment



Due Date



Point Value

Researched Office Memorandum
Jan. 30




50

Client Letter



Feb. 11



40

Settlement Letter


Feb. 27



40

Motion & Supporting
Memo

Mar. 20



80

Jury Instructions


Mar. 27



20

Various exercises


throughout semester


20

Total Possible Points:  250

Furthermore, as indicated above, absences, tardiness, being unprepared, improper formatting, and late papers may also result in a grade reduction.  Class participation may result in additional points being added to your score.

Finally, you may revise up to two of your assignments for additional points.  The revision will be due a week after the assignment is returned.  Tentative dates for the return of your assignments and due dates for revisions appear in the class schedule below.  If the revision is well done, you will receive up to 10 additional points to your score. Your total score for any given assignment cannot exceed the total possible points for that assignment.  Therefore, if your original assignment is excellent and receives a high score, you do not need to do a revision.

Assignment Folder:  You will need to maintain a folder in which to keep the graded assignments I return to you.  Whenever you submit a paper, please submit your entire folder, so that I can see your prior work and track your individual progress.  

Class Schedule

Thurs., Jan. 9th:  Diagnosing Your Needs

· Bring a short writing sample to class.

· Prepare a one-page explanation of why you chose to enroll in the course and what you hope to gain from it.  Include what you see as your strengths and weaknesses as a writer.

· In class, you will receive a diagnostic test covering grammar, punctuation, and mechanics, and you will sign up for an initial conference.

Tues., Jan. 14th:  No class.  Attend your individual conference.

Thurs., Jan. 16th:  Editing for Clarity and Conciseness:  Some Basics

· Read chapter 1 in Just Writing.
· Be ready to discuss the process you typically follow in writing a paper for 
school or work.

· You will receive your Researched Memorandum Assignment today.
Tues., Jan. 21st: Organizing an Objective Memorandum

· Read chapter 9 in Beyond the Basics.
· Complete the research for your Memo, and bring all of your sources
       to class.

· Bring a one-page preliminary outline of the Discussion section of your Memo to class.

Thurs., Jan. 23rd:  Issue Statements

· Revise your Memo outline and bring it to class.

· Write answers to Exercises 1.c. and 2 on pages 121-22 in Beyond the Basics.  I will collect your answers.  Note:  Before doing the exercises, it might help you to skim pages 101-15, which should be largely review.

Tues., Jan. 28th:  Review of Citation and Quotation Mechanics

· Continue working on your Memo.

· Read pages 239-49 in Just Writing on quotation marks, ellipses, and brackets.

· Bring your Bluebook or ALWD Manual to class.

Thurs., Jan. 30th:  Drafting Client Letters

· Your Researched Memorandum Assignment is due at the beginning of class.
· Skim pages 317 to 334 (top of page) in Beyond the Basics.
· Read chapter 15 in Beyond the Basics.
· You will receive your Client Letter Assignment today.
Week of Feb. 3rd:  No class.  Memos returned.

· You will receive your Memo in your first-floor mailbox early this week.  If you wish to discuss your Memo, come to my office hours or email to make an appointment.

· Work on your Client Letter, and see me individually if you need help.

Tues., Feb. 11th:  New Problem

· Revised Memos due (optional).

· Client Letter due.

· In class we will discuss the new problem that will form the basis of the rest of your writing assignments in the course.

Thurs., Feb. 13th:  Complaints

· Read chapter 11 in Beyond the Basics.

· Come to class with a rough draft of a Complaint for the new problem.  We will draft a revised Complaint as a class.

Tues., Feb. 18th:  Interrogatories

· I will return your Client Letters to your first-floor mailboxes early this week.  Please see me if you would like to discuss your paper.
· Read chapter 13 in Beyond the Basics.
· Revise the Interrogatories in Exercises 1 and 4 in chapter 13, and bring your revisions to class.
· In class, we will review the exercises and will draft some interrogatories related to the new problem.
Thurs., Feb. 20th: Settlement Letters

· Read pages 334-47 in Beyond the Basics.

· Study the “Persuading Exercise” on page 352 of Beyond the Basics and make a list of the effective and ineffective aspects of each of the four letters.

· You will receive the Settlement Letter Assignment in class.

Tues., Feb. 25th: Settlement Letters

· Revised Client Letter due (optional).

· Bring a draft of your Settlement Letter to class.

Thurs., Feb. 27th: Motion Practice

· Settlement Letter due.

· Read chapter 12 in Beyond the Basics.

· You will receive the Motion and Supporting Memorandum Assignment in class.

Tues., March 4th: Supporting Memoranda: Argument Sections

· I will return your Settlement Letter early this week to your first-floor mailbox.  Please come to my office hours or make an appointment if you would like to discuss your paper.

· Read chapter 10 in Beyond the Basics, and come to class with a one-page preliminary outline of the Argument section of your Supporting Memorandum.

Thurs., March 6th: Supporting Memoranda:  Persuasive Fact Statements and Issue Statements
· Read chapters 8 and page 115-121 in Beyond the Basics.

Week of March 10th:  Spring Break – No classes

Tues., March 18th:  Optional Help Session

· Revised Settlement Letter due (optional).  If you choose not to attend this class, please turn in your revision in room 301.

Thurs., March 20th:  Jury Instructions
· Motion and Supporting Memorandum Assignment due.

· Read chapter 4 in Beyond the Basics.

· You will receive your Jury Instructions Assignment in class.

Tues. March 25th: Jury Instructions

· Work on your Jury Instructions Assignment.

Thurs., March 27th:  No Class.  Submit your Jury Instructions Assignment to room 301 by 11:30 a.m.

· You should receive your graded Motion and Supporting Memorandum Assignment from me by Friday.

Tues., April 1st:  Drafting Rules and Statutes

· Read chapter 3 in Beyond the Basics.

Thurs., April 3rd:  Drafting Rules and Statutes

· This will be our last class meeting of the semester.  We will draft and revise some rules together in class.

· You will receive your Jury Instructions Assignment back in class.

Last Revision Deadlines

· Revised Motion and Memorandum Assignment (optional) due to room 301 by 11:30 a.m. on Tuesday, April 8th.

· Revised Jury Instructions Assignment (optional) due to room 301 by 11:30 a.m. on Thursday, April 10th.

Exams begin on Tuesday, April 22nd.  Good luck!
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