Soonpaa

Spring 2001, Tuesday 1 to 3 p.m.

ADVANCED WRITING

The course: This course offers an opportunity both to practice the skills taught in Lawyering and to learn new skills.  It covers both objective and persuasive writing and some document drafting; its goal is to make you more comfortable with writing and analysis.

This seminar is designed to offer an intensive writing experience.  During this semester, you will work on exercises to improve discrete writing skills, develop editing and critiquing ability through participation in peer response groups, and draft a variety of documents.

Texts:
Margaret Z. Johns, Professional Writing for Lawyers [hereinafter “PWL”]


Joseph M. Williams, Style: Ten Lessons in Clarity & Grace

The Bluebook: A Uniform System of Citation OR ALWD Citation Manual

supplemental readings on reserve


optional: Diana Hacker, A Writer’s Reference
Assignments:


Assignment One:

Cover letter and resume



10%

Peer editing response




required, not graded

Assignment Two:

Correspondence




15%






- Advice letter

· Demand letter

Peer editing response




 required, not graded

Assignment Three:

Objective Memorandum of Law


20%

Peer editing response




 required, not graded

Assignment Four:

Pleadings (complaint and answer)


15%

Assignment Five:

Judicial Opinion




25%

Peer editing response




required, not graded

Class participation, etc.



15%





(in-class exercises, discussion, writing journal)
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Class One: 
* Introduction

1/ 16

* Basic writing concepts: audience and purpose



* Characteristics of effective legal writing



* Job Application Materials: application letter and resume



* Assignment one:  job application materials


* Diagnostic exam 

Class Two:
* Draft letter and resume due

1/23

* Diagnostic Exam’s Pattern of Errors sheet due



* Introduction to critiquing and peer review



* Williams, Lessons One (Understanding Style) and Two (Correctness)

Class Three:
* Application letter and resume due

1/30

* Read PWL, Chapter 2 (Client Letter) and Chapter 4 (Demand Letter)



* Discuss advice and demand letters





* Writing about the law to a lay person: jargon v. Plain English





* Communicating with various audiences



* Assignment two:  letters
Class Four:
* Draft letters due

2/6

* Peer review exercise



* Williams, Lesson Three (Clarity 1: Actions)

Class Five:
* Letters due

2/13

* Read PWL, Chapter 1 (Office Memorandum)



* Revisiting the objective memorandum: audience, purpose, organization



* Issue statements



* Statements of Fact



* Williams, Lesson Four (Clarity 2: Characters)



* Assignment three:  objective memo
Class Six:
* Processing and organizing information–analysis, synthesis

2/20

* Discussion section  



* Creating an argument



* Incorporating support for your analysis




* effective quotation




* attribution





* Peer review exercise

Class Seven:
* Draft of discussion section due

2/27

* CONFERENCES (individually scheduled during this week)
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Class Eight:
* Read PWL, Chapter 3 (Rewritten Office Memorandum)

3/6

* Paragraph-level organization



* Sentence-level organization



* Williams, Lesson Five (Cohesion and Coherence)

WEEK OF MARCH 12-16: SPRING BREAK

Class Nine:
* Introduction to drafting pleadings 

3/20

* Read PWL, Chapter 5 (Complaint)



* Peer review exercise (meet with classmates during the next week)



* Assignment four:  pleadings
Class Ten:
* Objective memorandum due

3/27

* Discussion of pleadings exercise



* In-class exercise



* Williams, Lessons Six (Emphasis) and Seven (Concision)

Class Eleven:
* Draft pleadings due 

4/3

* Peer review exercise



* Shifting from objective to persuasive writing



* Drafting a judicial opinion



* Williams, Lesson Eight (Shape)



* Assignment five:  judicial opinion
Class Twelve:
* Pleadings due

4/10

* Read supplemental reading TBA



* Persuasive facts 



* Developing an outline 



* Making arguments 





* arguing facts

* arguing law






* arguing policy

Class Thirteen:
* CONFERENCES (individually scheduled during this week)

4/17

Class Fourteen:
* Draft due

4/24


* Peer review exercise




* Williams, Lesson Nine (Elegance) and Ten (The Ethics of Prose)

Class Fifteen:

* Developing a personal style

5/1




* Summary and closure
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Summer 2000

Tuesday/Thursday, 11-1
ADVANCED WRITING
The course: This course offers an opportunity both to practice the skills taught in Lawyering and to learn new skills.  It covers both objective and persuasive writing and some document drafting; its goal is to make you more comfortable with writing and analysis.

This seminar is designed to offer an intensive writing experience.  During this semester, you will work on exercises to improve discrete writing skills, develop editing and critiquing ability through participation in peer response groups, and draft a variety of documents.

Texts:
Mary Barnard Ray & Barbara J. Cox, Beyond the Basics: A Text for Advanced Legal Writing.


Joseph M. Williams, Style: Ten Lessons in Clarity & Grace.


The Bluebook: A Uniform System of Citation (16th ed.)


supplemental readings on reserve


optional: Diana Hacker, A Writer’s Reference.

Assignments:
Cover letter and resume



10%

Peer editing response




required, not graded

Correspondence




15%




Advice letter




Demand letter

Peer editing response




 required, not graded

Objective Memorandum of Law


20%

Peer editing response




 required, not graded

Pleadings (complaint and answer)


15%

Judicial Opinion




25%

Peer editing response




required, not graded

Class participation, etc.



15%




(in-class exercises, discussion, writing journal)
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Class One: 
* Introduction

5/30

* Basic writing concepts: audience and purpose



* Identify characteristics of effective legal writing



* Warming-up exercises



* Assignment one: job application materials



* Diagnostic exam 

Class Two:
* Draft letter and resume due

6/1

* Diagnostic Exam’s Pattern of Errors sheet due



* Introduction to critiquing and peer review



* Williams, Lessons One (Understanding Style) and Two (Correctness)

++++++++++++++++++++++++++++++++++++++++

Class Three:
* Application letter and resume due

6/6

* Read BTB, chapter 14 (general correspondence)



* Discuss advice and demand letters





* Writing about the law to a lay person: jargon v. Plain English





* Communicating with various audiences



* Assignment two: letters

Class Four:
* Draft letters due

6/8

* Peer review exercise



* Williams, Lesson Three (Clarity 1: Actions)

++++++++++++++++++++++++++++++++++++++++

Class Five:
* Letters due

6/13

* Revisiting the objective memorandum: audience, purpose, organization



* Issue statements (BTB, chapter 6)



* Statements of Fact (BTB, chapter 7)



* Williams, Lesson Four (Clarity 2: Characters)



* Assignment three: objective memo

Class Six:
* Processing and organizing information–analysis, synthesis

6/15

* Discussion section  (BTB, chapter 9)



* Creating an argument



* Incorporating support for your analysis




* effective quotation




* attribution





* Peer review exercise
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Class Seven:
* CONFERENCES (individually scheduled during this week)

6/20

* Draft of discussion section due



* Paragraph-level organization



* Sentence-level organization



* Williams, Lesson Five (Cohesion and Coherence)

Class Eight:
* Introduction to drafting pleadings (BTB, chapter 11)

6/22

* Peer review exercise (meet with classmates during the next week)



* Assignment four: pleadings

++++++++++++++++++++++++++++++++++++++++

Class Nine:
No formal class meetings.  Work on final draft of objective memo.  Trade drafts       6/27, 6/29       with classmates for peer response.  Read through packet for pleadings and judicial               
opinion drafting assignments.  Plan ahead and schedule a second, final conference                           with me sometime during the last week of classes.

++++++++++++++++++++++++++++++++++++++++

7/4  
NO CLASS!  HAPPY INDEPENDENCE DAY!

Class Ten:
* Objective memorandum due

7/6

* Discussion of pleadings exercise



* In-class exercise



* Williams, Lessons Six (Emphasis) and Seven (Concision)

++++++++++++++++++++++++++++++++++++++++

Class Eleven:
* Draft pleadings due (turn in by 6 p.m. on Monday)

7/11

* Peer review exercise



* Shifting from objective to persuasive writing



* Drafting a judicial opinion



* Assignment five: judicial opinion



* Williams, Lesson Eight (Shape)

Class Twelve:
* Pleadings due

7/13

* Persuasive facts (BTB, chapter 8)



* Developing an outline 



* Making arguments (BTB, chapter 10)





* arguing facts

* arguing law






* arguing policy

ALW syllabus

page 4

Class Thirteen:
* CONFERENCES (schedule between July 13 and 18)

Class Fourteen:
* Draft due

7/18


* Peer review exercise




* Williams, Lesson Nine (Elegance) and Ten (The Ethics of Prose)




* Developing a personal style




* Summary and closure

++++++++++++++++++++++++++++++++++++++++

