Special Topics: Drafting Legal Documents

 Spring 2000 Syllabus

Professor Terry Jean Seligmann

Office : 308 Waterman Hall

Tel: 575-6939

E-mail: tselig@uark.edu
Class times:
Tuesday and Thursday, 2:40 p.m. - 4:10 p.m.

Texts:

Barbara Child, Drafting Legal Documents: Principles and Practices (2d ed. 1992) (C).

Thomas R. Haggard, Legal Drafting: Practical Exercises and Problem Materials (1999)(H).

Course Description:

This course will focus on the process and principles of drafting transactional (i.e., non-litigation) documents. These include identifying the objectives of the client, obtaining factual and legal information needed to draft a good document, organizing and dividing the document, and issues of language and style. We will look at, revise, and create contracts, legislation and simple wills. 

This will be a hands-on class.  We will be engaging in drafting and revision during class hours most weeks.  Therefore you are expected to attend class regularly, and failure to do so will affect your grade in the course (as well as what you get out of the class).  You will not have to turn in most of the exercises we do, and we will work collaboratively on most of them.  You will draft several documents that you do submit and receive feedback on: an age discrimination claims waiver; a lease; a rewrite of a contract;  a simple will, and an ordinance.  In addition, you will choose a topic of interest and prepare and present a 20-30 minute class teaching us how to draft a document that relates to that topic. As a part of that presentation, you will research sources on the topic and prepare an annotated bibliography to distribute to the class.  I will work with you on topic selection and research.  You will turn in an annotated model document as your final drafting project in the course.  We will meet individually to conference on your document in draft form.

Your grade will be based upon your attendance, preparation for and participation  in class (10%), your presentation (15%), your final self-selected drafting project (25%), and the other written work you submit (50%).  You will have the option of revising any one of the documents you draft before the end of the term and having the redraft counted for a maximum of ten additional points.

Topics and Assignments:

The following is a list of the topics, readings and exercises we will try to cover this semester, in the order we take them up.   We will work on some of the exercises in class.  Some topics may take more or less time to address, depending upon how the classes proceed, so the dates below are tentative. As we go, please let me know if the workload seems too high (or too low)-- your experiences can help me modify and develop the course.

A list of the written projects, due dates, and their percentage weights follows the syllabus.

Topic




Assignment

Week 1 - 1/14,16

Overview of the Drafting Process

C pp. 1-5; H Ex. 14

Week 2 - 1/22, 24
Determining the Client=s Objective
C pp. 285-88; H Ex. 1 (bring a list of questions for the client (see Child, Exercise 7.1) to class for either H Ex. 1 (a) or (b))

Drafting within the Law


H Exs. 2, 5 

Week 3 - 1/29, 31
Waiver, H. Ex. 18, due 1/29




Determining the Substance

C pp. 109-11, 288-94; H Ex. 3 (2)

Checklists



Bring a copy of your lease to hand in, if you have one.

Prepare to interview client from Child, Ex. 4-D

Week 4 - 2/5,7
Contracts
Organization of a document

C pp. 127-40; C Exs. 4.6, 4.7, 4.8; H Ex. 7

Drafting a Contract/

Drafting a LeaseB Models and Forms
C pp. 109-26, 141-44, 157-60 

Week 5 - 2/12,14

Lease, C. Ex. 4-D, due 2/12 

Drafting Style and UsageB
Critiquing existing models


C pp. 295-302, 375-401; C Ex. 7.2, H Ex. 9

Language Choices:



C pp. 303-13; H Ex. 6

Level of abstraction, Level of Generality

Week 6 - 2/19; confs. on individual drafting topics (no class 2/21)
Avoiding Ambiguity



C pp. 315-42; H Ex. 8

Definitions




C pp. 355-74; H Ex. 10

Week 7 - 2/26, 2/28

Rewrite of Contract, H. Ex. 30 due 2/26
Wills

Principles of Will Drafting


C pp. 244-84

 Prepare to Interview Client for Child Ex. 6D

Week 8 - 3/5, 3/7

Will, Child, Ex. 6D, due 3/5
Plain Language



C pp. 259-64, 401-15

Week 9 - 3/12, 14
Student Presentations

Week 10 - 3/26, 28
Legislation
Purposes




C pp. 109-11, 175-97; C Ex. 5.1, 5.5, 5.6

Formalities and Organization

C pp. 197-204, 207-08, 227-29; C Ex. 5.7; H Ex. 26(a)

Testing for Consequences


C pp. 378-82; H Ex. 4(2)

Drafting legal consequences

C pp. 204-06, C Ex. 5.8, H Ex. 11

Week 11 - 4/2, 4
Anticipating Interpretation


C pp. 342-46; H Ex. 12

Week 12 - 4/9, 11

Ordinance, Child Ex. 5.A due 4/9

Student Presentations

Week 13 - 4/16, 18

Drafts of Final Projects due Mon. 4/15 

Student Presentations

Conferences on Final Drafting Projects

Week 14 - 4/23, 25

Student Presentations

Conferences on Final Drafting Projects
End of Dead Days - 5/1

Final Drafting Project Due

Extra Points rewrites due

Written Project


Due Date


% of Grade

Waiver



Tues. Jan. 29


  5%

Lease




Tues. Feb. 12

         
15

Contract rewrite


Tues. Feb. 26

         
10

Will




Tues. Mar. 5


10

Ordinance



Tues. April 9


10

Draft of Final Project

Mon. April 15


15

Final Project


Wed. 
May 1


10
75%

Rewrite



Weds. May 1
Max. of 10 Extra Points

